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Obwasn uoes Npakmuxu:

Bopiena U. 1O.,

YUUTCJIIb AHTJIMHCKOTO SI3bIKa

3HAKOMCTBO  y4Yaluxcsi C
IU(PPOBBIX TEXHOJIOTHH B paboTe cyja oOIel HOPHUCIUKIINH.

HCIIOJIB30BaAHUCM

CoyuanvHvle napmHepsl WKobl, Ha 0a3e KOTOPON MPOBOAUTCS MPAKTUKA —

[Tpubatikansckuii paiion Pb.
Lenv npaxmuku: 1103HAKOMUTB y4aIuxcs

cyna oomeit ropucaukiuu. [IpuBinedn

IOpHCTA.

3aoauu npakmuxu:

- OueHuTh MOJIOKUTEIBHBIE/OTPUIIATEIbHBIC
A(PPOBBIX TEXHOJIOTUN B Cyje OOIIel IOPUCAUKIIUN

cyn Pecnybnuku Bypstus,

c. TypyHTaeBo

nudpoBu3zanmeii  pabOThI

BHUMAHHUC Yy4YaIIUXCA K

npodeccun

MOMCHTBI HCIIOJbB30BaHUA

- Ilpoanamm3upoBaTh W CpaBHUTH ACTHEKTHI ICATEIBHOCTH  CEKpeTaps
cynebnoro 3acemanus 110 2000-ro rojla m B HACTOsIIEE BPEMSI.
Conep:xkaHue npPorpamMMbl NPAKTUKH.
Temamuueckuil nian meopemudecKux 3aHsamuiL:
Ne | Tema Conepxanue Kon-so | [IpogykxTuBHO-
JacoB TBOPYECKOE
3a1aHue

1 3HaKOMCTBO c | Cucrema cyaoB oOmiei | 1 CocTaBuUTh
paboToii Cyla | OPUCAUKIINY. KJ1acTep
oO01en Conepxanue u «Cucrema cyaoB
FOPUCTUKIINH. HaIpaBJICHUS oOmen

NESTETPHOCTH  CYyJIOB IOPUCIUKIIUA B
o0111eH IOPUCAUKIIUY. PDy.

2 3HaKOMCTBO ¢ | UccnenoBanue 1 [Tocemenue
paboToit cekperaps | coAepKaHusi ~ pabOThI MOMEIICHUS
CyneOHOro ceKkperapss  CyJaeOHOTo apxuBa cyna.
3acelaHus 1o | 3acemanusa 10 2000-ro Cobpath u
2000-ro rona roja. CTPYKTYPHUPOBATh

uH(popMaIMIO O
coJiepKaHUHU
paboThI
cekperaps
cynneOHOTO

3aCcaaHus a0




2000-ro roxa.

3 3HAKOMCTBO
paboroit
ceKpeTaps
Cy1eOHOTO

THU

3aCCaaHusd B HaAIIH

UccnenoBanue
comepxkaHusi  pabOThI
cekperaps  CcyAeOHOTO
3acelaHusl B HAIIA THU

[Tocemenue
pabouero wmecra
cekperaps,
HAOJNIOICHUE B
3aJIe  CyJaeOHOTO
3acemaHusl.
Cobpatb u
CTPYKTypHUpOBAThH
uHpopMano o
CoJlep>)KaHUuHU
paboThI
cekperaps
cyaeOoHoro
3aceIaHus B
HACTOSIIIIEE
BpEMSI.

3 CocraBiienue

TaOJIULIBI

CPaBHUTEIBHOMN

CpaBHUTENBHBIN
aHaIu3 CoJIep KaHUs
paboThI cekperaps
CyJeOHOro  3acemaHus
no 2000-ro roga u B
HACTOsIIIIEe BpeMs,
(dopMyIMpoBaHUE
BBIBOJIA

CpaBHUTENBHAS
TabIuIa,
oTpakaroias
cnenuduky
paboThI
cekperaps
cyaebHoro
3aceaHus bi (o)
2000-ro roma u B
HACTOSIIIIEe
BpEMHI.

Conep:xanue 3KCKYpPCHH.
OKckypcusi B pailoHHBIN cyn 25 nexadps 2019 r. 9 «a» wmacc. B xoxe

AKCKYPCHHU OBLJIO YCTaHOBJICHO, YTO B

1u(pPOBBIE YCTPOUCTBA, TAKHE, KAK:
1. Buneo-koH(pepeHil-cBsI3b (B OCHOBHOM, TI10 TPaKIaHCKUM JejaM — 3TO
OYeHb y00HO, MMOCKOJIbKY TETeph OMPOCUTh YYaCTHHKA CYJIeOHOTO 3aceqaHws

BO3MOXHO B PCKHMC PCAIbLHOIO

paboTe cyna

IIUPOKO HCIIOJB3YIOTCA

BpPpEMCHH, PpPaHCC IIPOU3BOJACTBO IIO

IPaXIaHCKOMY [y IMPUOCTAHABIMBAJIOCh U3-3a HAIPABJICHUSA CYyJIEOHOIO

MOPYYEHUs] O  JOMPOCE TOr0 WM HHOTO
OTPAHUYUBAICS  TOJIBKO
pealbHOrO0  BPEMEHU CTOPOHBI MOTYT 3a/1aTh

Jauna, Kpome

9TOro, O1IpocC

OMPE/ICICHHBIMU BOMPOCAMHU, CEHYAC K€ B PEKUME

BO3HHKIIIHME B XOJI€ CYJICOHOTO 3acelaHus).

2. Aynnodukcamusi cyaeOHOTO

BCE MHTEPECYIOIIUE BOMPOCHI,

3acellaHus — KaKIblid CyAeOHBIN Tpoliecc

buKCUpyeTCss W 3amuChIBaeTCS Ha JNHUCK, KOTOPBIA IMOTOM MPHOOMIAETCs K
MaTepuaiaMm Jejaa. ITO BO MHOTOM YMNPOCTHJIO PabOTy ceKperaps CyneOHOTo




3acellaHus, B CJy4ae, €CJIM OH YTO-TO HE YCIIeJ 3amucaTh BO BpeMs CyJIeOHOTro
mpouecca.

3. Cucrema I'AC PO «lIpaBocymue» - rocymapcTBEHHas
aBTOMaTH3UpOBaHHass cuctema Poccuiickoit @Denepanuu «[IpaBocyaue» (CAC
[TpaBocynne) — wuH(DOpPMAIIMOHHAS CHCTEMa, IPEIOCTABIIAIOMAs CBOOOIHYIO
uH(popMaIuio 0 cyaeOHOM naenonpou3BoacTBe B Poccun. Tak ke MCIONB3yeTCs
TP CYJOTIPOU3BOJICTBE, oObOecTeunBasi HHPOPMAIMOHHYIO HHTETPAIHIO CyaeOHOM
JeaTelbHOCTH B Poccun.

[lepen »oToM cucTeMoil OBUTM MOCTaBJICHBI 3a/1a4U (DOPMUPOBAHUS €AUHOTO
MH(OPMAIMOHHOTO MPOCTPAHCTBA, peaM3allMi KOHCTUTYLHUOHHBIX MPUHIUIIOB
CaMOCTOATENILHOCTH CYyACOHOW BJIACTM M HE3aBUCUMOCTH Cyzel, oOecredeHus
€JIMHCTBA CyJIeOHOM CHUCTEMEI Poccuiickoi Oenepannu, MOBBINIEHUSA
7 (HEKTUBHOCTH ACATENBHOCTU CYOB, peaIn3allii MPaB rpak/iaH U IPUIAYECKUX
JuI] Ha cyaeOHO-TipaBoByr0 uHMopmarmio. IMEHHO 3Toil mporpamMmoil ObLTO
npeaycMotpeHo cosnanue ['AC «IIpaBocyame» B LEeNsX KOMIIBIOTEpPHU3ALMU M
MH(MOPMAIIMOHHOW UWHTETpaluyd JEeSTEILHOCTH (efepalbHbIX CYJIOB 0OIIen
IOPUCIUKIIUU U cucTeMbl Cy1e0HOTO JenapTaMeHTa.

[Ipu mocTyIIeHun 3asBIICHHS, JIMOO MHOTO MaTepuana B PalOHHBIN CyI
CHCTEMA caMa pacHpelesaeT HAarpy3Ky MEXIy  CYIbSIMHU, YTO  JaeT
BO3MOKHOCTh PABHOMEPHOIO  PacCIpeelICHUS nen MEXIy CYIbsIMU U
anmapaToM CyJla ¢ y4eTOM KaJeHJAapHOTro Tpaduka OTIYCKOB M BO3MOXKHOM
y4eOBbl.

Taxke wu3 cucrembl 'AC MOXHO y3HaThb 00 OTKPBITBIX BaKaHCHSIX U
KBTM(PUKAIMOHHBIX TPEOOBAHUSIX K MPEJIaraeéMbIM JOJIKHOCTSIM.

4. CepBepHbIl y3ed — IM(PpoBoe  yCTPOMCTBO, HA KOTOPOM COJCPKUTCS U
xpanutcs uHpopmaims. CepBEepHBIX Y3JI0B JBa — OCHOBHOW W PE3EpBHBIN, Ha
KOTOPOM aBTOMATUYECKU COXPAHSIIOTCS BCE KOMUU JOKYMEHTOB.

5.baHk cyaeOHBIX pelIeHu — Ty1a TOMENIAI0TCS  BCE CyJIeOHbIE aKThl. ITO
TeMaTu4yeckue 0a3bl JAHHBIX, TJ€ MOXXHO  O3HAKOMHUTBhCA Kak € OONIUMU
CBEJICHUSIMU MO JieJly, TaK U C BBIHECEHHBIMU pelleHusMU. VIckioueHus
COCTaBJISIFOT HEKOTOPBIE J€J1a 3aKPhITOM KaTETOPUHU.

6. HpOopMalIMOHHBIN KUOCK — OH HMMeEeT BHJ OaHKOBCKOIO TepMHHAJIa
U COACPXUT MH(POpPMALIUIO O CyIeOHBIX TpoIlleccax, HA3HAUYCHHBIX HA TOT WJIU
uHOU nenb. HaBuramms mpoctasi, Ha BCAKHUH ciiydail uH(pOpManus TyOJupyeTcs
CIIUCKOM JIeJT Ha Oymare, C yueToM MEHTAJITeTa >KUTEJIEH HaIlero cea.

IIpoexmuvie 3a0anus. CobOpaTh MHOOPMAIIUIO O ACATEIBHOCTH CEKpeTaps
CyleOHOTO  3acellaHus; MPOAHAIU3UPOBATh U CPABHUTH ACTIEKTHI NEATEILHOCTH
cekperaps cyaeoHoro 3acemanus a0 2000-ro roga m B HACTOSIIEE BpEeMs.

IIpodyxm evinoinenH020 NPOEKMHO20 3a0aHUs. NPAKMUKU: CPaBHUTEIbHAS
Tabauia, oTpaxkaromas cneruduky padoThl cekpeTapsi Cy1eOHOr0 3acelaHust 10
2000-ro rola W B HACTOSAIIEE BpEMs.


https://ru.wikipedia.org/wiki/%D0%A1%D1%83%D0%B4%D0%B5%D0%B1%D0%BD%D0%B0%D1%8F_%D1%81%D0%B8%D1%81%D1%82%D0%B5%D0%BC%D0%B0_%D0%A0%D0%BE%D1%81%D1%81%D0%B8%D0%B8
https://ru.wikipedia.org/wiki/%D0%A1%D1%83%D0%B4

